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Rules and Regulations for Internal Examinations and

Evaluation Procedure
(w.e.f. Academic Year 2016-17)

Prearnble:

Nehru Institute of Engineering and Technology, Coimbatore is one of the leading self

financing Engineering colleges ir.r the state of Tamilnadu which got affiliated AICTE

& Anna University, Chennai frorn the academic year 2006-07 which was establishedlin

2006 under Anna University with initially three branches viz., Mechanical, Aeronauticalf

and Electronics and Communication Engineering. Presently runs with 6 under graduate

programme and 3 Master programmes in Engineering (Aeronautical, Communication

System & Embedded system Technologies) along with PG programme in MBA and MCA

with a total strength of 2500 students.

The Exarn Cell and Internal Audit committee for this institute has been constituted as

per the Anna University guidelines to decide upon academic policies and academic

activities from time to time. With the approval from Principal and Internal Quality

Assurance Cell [QAC], the methodology for examination and evaluation of the

progralxmes run by this institute is as under. Examination Committee is constituted as

follows:

a) Prirrcipal

b) Exam Cell Coordinator

c) Deparlment Coordinator

d) Internal Audit Coordinator

u
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The Role of Exam Cell:

The Exam cell coordinates with Anna University regarding all matters related to the

University Examinations. The Incharge also coordinates along with the principal regarding all
the proceedings of the Exam cell. Any'information either received or required to be sent to the

,Unfversitv 
is being dealt within the cell. Any circular, guidelines, office order, notifications

leceived by the college is processed in the cell; reply thereof prepared and after principal,s

sigrtature dispatched to the University.

Responsibilities:

Examination notices received frorn the university are duly served to all

concerned.

Notices from University indicating details regarding exam fee collection,

the last date of fee collection, modarities of payment of fine etc., are

displayed.

Preparation of srnooth conduct of examinations, preparation of exam

schedule, Invigilation duty chart, Seat allotrnent in the examination halls

etc.

For conducting examination the preparation of proper staff mobilizati<tn,

assigning the duty as per the duty chart already prepared.

After completion of examination, distribution of answer books to the

concerned teachers and receiving the answer books and award list. and

preparing in the desired format to serid them to University.

After the results of various examinations recei

distribution of mark.sheets to students.

the University,
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'/ The cell analyzes all examination results and in consultation with the

Principal, prepares the report tl,ereof for submission to appropriate

authorities for follow up action.

The Power and Duties of Examination Committee (EC) :

,/ The EC shall ensure proper performance of the various duties in conducting examinations

viz. Question paper setting, time table preparation, assessment and internal marks

uploading. .

'/ The EC shall recommend examination reforms and shall implernent them after approval

of academic council.

'/ The EC shall prepare the detailed time table of examinations as per the schedule given by

Anna University for the corresponding year and the same is to be approved by academic

council.

,/ The EC shall arrange for strict vigilance during the conduct of examination so as to avoid

use of unfair means by tlie students, faculty, and invigilators.

'/ The EC sltall be an independent cornmittee consisting of staff members appointed by

principal, EC as and when required to deal with the complaints related to the conduct of

examinations.

'/ The recommendations of the CRC shall be approved by Principal, EC to take appropriate

disciplinary actions in the concerned matter. Tlie disciplinary actions shall be endorsed

by the EC.

,/ The various fonnats shall be prepared by EC for record keeping and monitoring all

examination related activities. l

I

'/ The EC shall perform all duties and responsibilities that are assigned by internal audit

Dr. P. MANIIARASAFT
" Principal

c



I

committee of the institute from time to tirne.

'/ EC shall be supported by the Department exam co Ordinator for conducting internal
j

examtnatron.

Continuous Internal Examinations (CIE):

CIEs of theory are to be conducted by the Department all through the semester

Total mark for CIE of each course is 50. In descriptive examination, student

has to answer all questions of 50 marks in 90 minutes duration; the total

marks of 50 shall be scaled up to 100. 
q

ii The minimum internal test mark is 50 out of 100

lll The marks obtained by the student in cIE will be displayed in the

respective deparlments and the students are expected to affix their signatures

during a prescribed period as a confirmation of their verification of the

marks.

Question Paper Format:

The qLrestion paper shall be set by the faculty (2 Set approved by cE) in the

following pattern using BIoom's Taxonomy:

Test Portion:

Three internal tests will be conducted per semester and the portion courage is decided by
the academic council

J
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Knowledge Level (KL)
K1:Remembering K2:Understanding K3:Applying

K4:Analysing K5:Evaluating K6:Creating
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Part-A: There will be a compulsory 5 two mark questions.

Part-B: There will be two l3 rnark question with either or question.

e

Part-c: There will be one l4 rnark question with either or question. The

Question may be asked in the form of case study, apprication, or it rnay be

testing the knowledge of student level.

c

[The InternalAudit Committee shall'scrutinize two set of question pape.r prepared by faculty and

it is finalized by EC committee.l

Conduction of Examination:

Exam Cell Coordinator (ECC) shall be responsible for smooth and proper conduct of
exarnination in the Institute. The function of ECC is to,

l. Give the directions to all Departmental Examination Coordinators (DEC) for smooth

conduct of examination.

2. Prepare the master plan for seating arrangernent, by taking into cotisiderations the total
number of students appearing for the examination and seating arrangement available in

the institute

3. The duty of EC is to prepare the internal Exam schedule for the entire semester as per the
:

Anna university examination schedule.

4. Receive the requirements of answer books, drawing sheets, graph papers and other

tnaterial from Exam cell of various departments and keep it ready centrally for

distributing to students during examinations. A record of the same shall be maintained.

5. Receive the cases of misbehavior, malpractices cases from Exarninatiol

Coordinators and forward the same to Principal for further necessary action.
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6. Receiving the faculty list from respective department for appointing as hall supervisor

7. Seating arrangements are made as per the university norms.

8. ECC shall hand over the required material to the invigilators, at least l0 minutes

before the start of the examination.

9. There shall be continuous monitoring by taking rounds in different examination Hallto
' confirm that invigilators are performing their duties prop.erly and discipline is being

maintained during examination.

l0.After receiving the answer books from invigilators, DEC shall check them as per

the attendance record subrnitted by the invigilators and then soft out the answer books of

6 each course separately.

o

I 1. ECC shall tie tlie bundles of answer books of each course separately along with two

copies ofquestion papers, copies ofattendance sheet etc.

12. ECC shall maintain the account of answers books received and consumed for the

examination in a resister

procedure:

l. After the examination the class advisor has to collect the consolidated marks for

scrutinization. The result of the exam should be declared within 2 days of the

Examination.

2. The result should be declared to the IeAC / Exam cell

Et aluation

(i) Retest
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3. Further the IQAC /Exam cell and team members will be categorizing the students

into advanced learners and slow learners.

4. Re-Test for all courses will be conducted usually 2-3 days after announcement of
Internal Marks by the IQAC for absentees and slow learners in addition to the

regular examination to improve the result.

(ii)Central Assessment

1. Assessment of answer books of internal examination shall be done by Course

Incharge / Subject Expert from Department / college evaluators.

2. Award step-wise marks for each solved question.

3. Transfer marks carefully on the front page of the answer book and carry out

total of rrarks correctly.

4. Blank pages should be striked and signed by evaluator of the answer book.

5. The evaluator shall notify any comment to coruesponding questions in the answer

script. He/slie shall place the marks for answers in specified spaces providedon the

cover page and inside the Answer script.

I
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6. He/she sl,all put signature with his/her name in the space provided on the cover

page of the answer book.

7. He/she, who handled the answer book later, should hand over valued
books to concerned Head of the Department.

ansi.ter

(iii)Preservation of assessed answer books:

* AII valued answer books shall be preserved for two consecutive

semesters in Departlnent.
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Prirrci;lal

0

l



o

6

Verification of Answer books by Internal Audit Cell:

The Answer booklet to be scrutinized for the following:

1. Whether the total marks displayed in the given paper matches with the marks

awarded to the candidate on the cover page of the answer book.

2. Whether the question-wise marks awarded to all the questions inside the answer

book are correctly canied over on the cover page.

3. whether the total of the question-wise marks on the cover page is comect.

4. Whether all the answers in the answer book have been assessed by the examiner.

If any question or part of it in the answer book is observed to be un-assessed, the

same shall be got assessed from the examiner in the subject and additional

marks,'if any, awarded shall be tlien carried, noted and added on the cover page also

and accordingly the total of the marks shall be corected.

5. The ECC/DEC shall issue corrected statement of marks to the concerned

department for display.

Guidelines/Instructions to the Invigilators:

The invigilators shall enter the examination hall at least l5 minutes befbre

the start ofexamination.

He / She shall,

o

Ask the' students to keep their books, note books, mobile phones and their
written materials at the front of the hall/outside the hall. Enter correct seat numbers;

use only blue ink for writing

I
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Check whether the students have occupied their seats as per the seating arrangement.

Distribute answer books to the students at least l0 rninutes before the starl of

the examination and ask thern to fill in correct details on the front page of the

answer books,

4. Distribute the question papers to the students at the beginning of the examination,

Check the identity cards of the students and sign on their answer bobks, if all details

are coffect.

Take tlie signature of students on the attendance sheet, mark "AB" for absent

students and rnaintain the attendance record of his/her examination hall,

Distribute the supplerrents, graph papers to the students as and when deuranded

by the students and maintain the record of supplements issued in the given format,

Maintain general discipline in the classroom by frequently moving in the

examination hall and preventing any malpractices or attempt of copying by students.

Report cases of misbehavior, indiscipline, malpractices and copying cases of

students to the EC for further necessary action,

10. Give warning to the students to return their supplements, 10 minutes before the end

of examination,

11 Collect the answer books fron-r the students at the end of examination and arrange

thern sequentially as per.the examination seat numbers of students for each

course separately,

Instructions to the Candidates:
I

1 . Candidates shall bring their own pens, pencils. and other permitted materials and wiil not

be allowed to borow anything from others in the Examination Hall. Candidates should

5

6

7
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use only blue or black or blue black ink/ball pen while answering the questions. Colour

pens/sketch pens are allowed only for drawing diagrams/charts.

2. A cdndidate is permitted to use geometric tools, non-programmable calculators and

approved tables and data books only, during the examinations. No other materials /gadget

(including cell phone) should be brought inside the Examination Hall.

3. The candidate has to verify the receipt of proper question paper by cross checking the

subject code and subject title printed in the question paper with that available in the Hall

Ticket before startirig to write the answer. Question papers which are not relevant should

be returned to HS irnmediatelv

4. Candidates are forbidden from asking any query relating to meaning or correction or

typographical error in the question paper dLrring the exarnination. Candidates should not

move from his/her place.for any pur:poSe'during the exam.ination. Drinking water will be

served and approved materials for the examination will be given at hisi her place.

6. A candidate should neither possess / refer any forbidden material in any form not

seek/obtain assistance in any fonn from any person/source towards answering the

questions during the examinations. He / She should not assist other candidates in any

form towards answering the qr-restions during the examinations. The candidate shoLrld not

reveal his/her identity in any form in the answer scripts. The candidate should not

indulge in canvassing either directly or indirectly to.award more than deserving marks in

the examinations. The candidate should maintain discipline and decorum during the

examinations.
I

o {ir. F. riiA i.; i lA it,r-\ $,*, ll
' Pi'iiici1r..ri"
Nehnr lnstitute 

-of 
En gg. &'l"echrrology

'tlil Pala,/am. Coimhatore - &+t t fj

5. Rough work if any must be done only on the space allotted at the end (last but one page)

of the answer book. No additional sheets for rough work will be supplied to the

candidates.
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7. Writing the name or the internal assessment mark or any irrelevant lnatter or rnaking an

appeal to the examiner in the answer book willbe treated as a case of malpractice.

9

B. Writing a wrong register number will lead to rejection of answer-script and tl-,e carididate

is liable for fuither punishment.

9. Candidates should not detach any sheet frorn the main answer-book or take away any

slteet /material from. the. examination hall. He / she should not leave any irrelevant

material sheet inside the answer-script while handing it over to HS.

10. The candidate has to ensure that no forbidden materials / writings are present in his/her

vicinity. lf any such things are found by the candidate, it should be brought to the notice

of HS before the commencement of the examination. The candidate cannot plead his

innocence and has to bear the punishment if such materials / writings are found by the

officials while writing the examination.

I l. Wlien the permitted rnaterials like data book i calculator / lab-coat brought inside the

examination contain any forbidden writings / rnaterials the candidate cannot plead his

innocence by claiming that the material / instrument is a borrowed one.

12. Violation of the examination rule in any form during the examinations will attract

punishment ranging from levying fine to permanently debarring the candidate from

continuing his / her studies.

s
13. The candidates should read the displayed posters containing nature of violation in the

examinations and the punishment recommended.

14. Any personal message to didatg shall not, in any case be delivered to the

candidate until he / she ination.
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15. Candidates who are suffering from infectious diseases of any kind will not be allowed to

write the examination.
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Our Vision

Our Vision is to mould the youngsters to acquire sound lorcwledge in techniccrl and

scigntific fields to face the future challenges by continuous upgradation of all resources and

processes for the benefit of humanity as envisaged by our great leader Pandit Jawaharlal Nehru.

Our Mission

./ To build a strong centre of learning and research in engineering and technology.
,/ To facilitate the youth to learn and imbibe discipline, culture and spirituality.
'/ To produce quality engineers, dedicated scientists and leaders.

b '// To encourage entrepreneurship.

'/ To face the challenging needs of the global industries.
o
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